Xusong (Paul) Zheng

1134 S Berendo Street  Los Angeles, CA 90006

Office: (310) 231-5920   Home: (213) 487-0138

EDUCATION                                                                                                                                          .                                                     

University of Southern California, Los Angeles, CA
Master of Planning, August 1998

Specialization:
Urban Economic Development and Real Estate Development

Southeast University, Nanjing, PR China 
Bachelor of Engineering in Architectural Design, June 1993

Specialization:
Architectural Design, Urban Environmental Planning, Landscape Design

EXPERIENCE                                                                                                                                        .  

Portfolio Analyst, 10/98 - present

Imperial Credit Commercial Asset Management Corporation, Los Angeles, CA

· Design and manage the data information system

· Generate accurate and timely reports for management

· Monitor the performance of Loan portfolios; conduct mortgage analysis, collateral analysis, and various kinds of portfolio analysis

· Facilitate the securitization process of mortgage pools

Management Intern,  07/97 – 10/98

Asset Management Division, General Service Department, City of Los Angeles, CA

· Managed more than 1000 city owned and leased real estate properties by using asset management system. Major components of the asset management system that the City was using include Graphic Information (maps, drawings and photos), Square Footage, Headcount Data, Space Utilization, Building Operating Costs, Lease Information, etc.

· Built and maintained asset profile database for city officials and the public to use

· Prepared reports and presentation documents

· Produced project documentation and trained new users

Architect, 09/95 - 08/96

Polyart Interior Design Company, Shenzhen, PR. China 

· Responsibilities included: Architectural Design, Image Processing, Construction Site Supervision and Management

Assistant Architect, 08/93 - 08/95

Bodong Real Estate Development Corporation, Shenzhen, PR China

· Responsibilities included: Architectural Design, Site Planning, Housing Market Analysis, Construction Site Supervision and Management;

· Negotiated with government officials, builders and clients

SKILLS                                                                                                                                                   .                                                           

· Editing and Analysis - Documentation, Presentation, Data Analysis

Software: Word, Excel, PowerPoint

· Design - Architectural & Interior Design, Landscape Design, Graphic Design, Web-page Design

Software: Auto-CAD, Photoshop, PageMaker, HTML language

· Information System Management - Database Design and Management, GIS Spatial Analysis

Software: Access, ArcView, Aperture, Visual Basic

